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HALSE PARISH COUNCIL 

SCHEME OF DELEGATION:  PLANNING APPLICATIONS

1. Statutory Authority and Purpose
1.1 This scheme of Delegation is made in pursuant to Section 101 of the Local Government Act 
1972.
1.2 The purpose of this document is to enable the Council to operate efficiently and respond to 
planning applications within the statutory consultation windows imposed by the Local Planning 
Authority (LPA), while maintaining full transparency and councillor oversight.
1.3 This scheme operates alongside, and supplementary to, the Council’s adopted Standing 
Orders.

2. General Planning Delegations to the Clerk
2.1 The Council delegates authority to the Parish Clerk (Proper Officer) to receive, log, and process 
all planning applications notified to the Council by the LPA (Local Planning Authority).
2.2 The Clerk is authorized to submit the final corporate response to the LPA under delegated powers, 
subject to strict adherence of the protocol outlined in Section 3 of this policy.

3. Protocol for Inter-Meeting Email Consultations 
3.1 Trigger for Consultation: Upon receipt of a planning application where the LPA’s statutory 
deadline falls before the next scheduled ordinary meeting of the Full Council, the Clerk shall initiate 
an electronic consultation.
3.2 Circulation & Deadline: The Clerk will email the application link and plans to all Members 
of the Council within 2 working days of receipt.  Members will be given a strict deadline of 7 
calendar days from the date of the email to submit written comments to the Clerk.
3.3 Quorum & Consensus Threshold: For the Clerk to exercise delegated authority to respond 
based on email feedback, a minimum of 3 Members must submit a response.

 Clear Consensus: If responding Members are in agreement, the Clerk will draft and 
submit the final response reflecting that consensus.

 Split Opinion: If responding Members hold conflicting views, or if any Members request a 
formal debate, the Clerk will request an extension from the LPA.  If denied, the Clerk will call 
an Extraordinary Meeting of the Full Council.

3.4 Non-Response: Silence or failure to respond to the consultation email by the specified deadline 
will be recorded as ‘No Objection’ by that individual Member.

4. Trigger Points for Escalation (The Call-In Mechanism)
4.1 The Clerk’s delegated power to respond shall be automatically suspended, and the application 
referred to a public meeting of the Full Council, if any of the following trigger points are met:

 Any number of councillors explicitly requests that the application by deferred to a formal 
council meeting for debate.

 The application constitutes a major development proposal (e.g. muilti-dwelling housing 
estates, large infrastructure changes, or significant heritage/conservation area impacts).

 The application is submitted by, or directly impacts a sitting member or officer of the Parish 
Council.

5. Handling Public Comments
5.1 Transparency and Notification: The Clerk shall ensure that all planning consultation 
links received by the Council are published on the Council’s website or noticeboards within 2 
working days or receipt, alongside the deadline for councillor feedback.
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5.2 Submission of Public Comments: Members of the public wishing to comment on an 
application undergoing electronic review must submit their representations in writing via email or 
letter to the Clerk.  These must be received at least 48 hours prior to the councillor feedback deadline.
5.3 Integration into Council Responses: The Clerk shall circulate any public comments 
received to all Members during the email consultation period.  Public comments will only be factored 
into the Council’s final corporate response if they pertain strictly to Material Planning Considerations 
(see Section 6).
5.4 Direct Representations: The Council’s public notice will explicitly advise residents that the 
LPA is the ultimate decision maker.  Residents are strongly encouraged to submit their comments 
directly to the LPA’s online portal to ensure they are formally logged in the official statutory register.

6. Material Planning Considerations
6.1 The Council and individual Members when commenting to the Clerk, shall only base their 
feedback on genuine Material Planning Considerations.  The Clerk is authorised to omit any non-
material comments from the final corporate submission.
6.2 Valid Material Grounds include:

 Local planning policies (e.g. Local Plans, Neighbourhood Plan)
 Government planning policy and guidance (NPPF)
 Highway safety, traffic generation, and parking capacity
 Overlooking, loss of privacy and overshadowing (loss of light).
 Visual amenity, layout, density, design, materials, and character of area
 Effect on listed buildings, conservation areas and archaeology
 Noise, disturbance, odour, environmental pollution resulting from use
 Loss of trees, nature conservation and impact on biodiversity 

6.3 Non-Material Grounds (To Be Disregarded)
 Loss of individual’s private view over land
 Negative impact on private property values
 Private disputes, boundaries, covenants or land ownership issues
 The applicant’s personal circumstances, character or motives
 Business competition or commercial interests
 Structural stability or matters covered strictly by Building Regulations

7. Post-Decision Reporting and Transparency
7.1 All planning consultation responses submitted by the clerk under this delegated scheme must be 
compiled into a report using the framework set out in Appendix A. 
7.2 This report will be formally presented, noted and recorded in the minutes of the next scheduled 
ordinary meeting of the Full Council to ensure a clear audit trail.

8. Planning Site Visits
8.1 Purpose: Site visits are intended solely for Members to familarise themselves with the physical 
context of the planning application (e.g. topography, neighbouring properties, highway layouts).  They 
are fact finding exercises and no forums for debate, negotiation or decision making.
8.2 Informal Viewings (Preferred):  Members are encouraged to view application sites 
independently from public vantage points (e.g. public footpaths or highways) within the specified 
email consultation window.
8.3 Access onto Private Land: Members have no statutory right of entry onto private land.  If a 
Member feels an effective assessment requires access to the private site, they must request the Clerk 
to arrange formal permission from the applicant or land owner.  Members must never enter private 
property uninvited.
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8.4 Formal Site Visits: If the Clerk or Full Council determines that a collective, formal site visit is 
required due to the exceptional complexity or scale of the application, the following rules apply:

 The Clerk will formally request access from the applicant/agent
 The Clerk will issue a written invitation to all Council Members stating the date and time
 A strict record of attendance will be kept by the Clerk
 Members must not engage in private debates with the applicant, agent or objectors if they are 

present on site.  No decisions or votes shall be taken during the site visit.

Adopted by Halse Parish Council 22 July 2026
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APPENDIX A: SCHEDULE OF DELEGATED PLANNING DECISIONS

Report to the Full Council Meeting held on:  [INSERT DATE]

Pursuant to the Council’ Scheme of Delegation (Planning), the following consultation responses were 
formulated and submitted to the Local Planning Authority by the Clerk during the inter-meeting 
period:

App Ref
Property 
Address

Brief 
Descriptio
n

Council 
Response 
(Object/Support/ 
No Objection 

Summary of 
Material 
Planning 
Grounds Raised

Date 
Submitted 

18/26/0001 14 High 
Street

Two storey 
rear 
extension

No Objection Complies with 
Neighbourhood Plan 
H2, no privacy 
impacts

12/05/2026

18/26/0002 Land at Oak 
Farm

Outline for 5 
dwellings

Object Highway safety risks 
at access point; 
outside defined 
settlement boundary 

12/05/2026

Recommendation:  That the Council receives, notes, and formally ratifies the actions taken by the 
Clerk under delegated authority as set out above.

Moved by:_________________________Seconded by:______________________

Resolution Number:_____________________


